
 
 

                                                                                                                                                                                 

   
  

 

PREVENTION OF HARASSMENT POLICY  

 

1. POLICY 

 

1.1. ENAM Asset Management (Singapore) Pte. Limited ("Company"), having its registered office 

at 50, Raffles Place,#37-00, Singapore Land Tower Singapore (048623)  is an equal 

opportunity employment company, without regard to race, caste, religion, color, marital status, 

sex, age, nationality, disability of its staff or colleagues. The Company also believes that all 

employees of the Company have the right to be treated with dignity. The Company believes 

that Sexual Harassment at workplace is a grave offence. The Company holds the responsibility 

to identify and prevent any Harassment including but not limited to sexual harassment at 

workplace and to develop a culture of "zero tolerance". The Company will respond promptly 

to reports of Harassment and will take appropriate steps to discipline behavior that violates this 

Policy and if necessary, facilitate legal action. This Policy is applicable across the Company in 

all its Workplace. 

 

2. SCOPE AND EFFECTIVE DATE 

 

2.1. This Policy is a policy for the protection of Employees based on the Protection from 

Harassment Act, 2014, which protects persons against harassment and unlawful stalking and 

to create offences, and provide civil remedies related thereto or in relation to false statements 

of fact. 

 

2.2. This Policy extends to all Employees of the Company whether permanent, temporary, on 

training and on contract and is deemed to be incorporated in the service conditions of all 

Employees. It also extends to outsiders who come in contact of the Employees of the Company 

and who allege that they have been sexually harassed by the said Employee. 

 

2.3. The Company will also not tolerate Sexual Harassment of the Employees of the Company, if 

engaged in by clients or any other business associates. 

 

2.4. This Policy shall extend to:  

 

2.4.1. All Company-related activities performed at any other site away from the Company’s premises; 

 

2.5. The Company will take all necessary and reasonable steps to assist the affected person in terms 

of support and preventive action.  

 



 
 

                                                                                                                                                                                 

   
  

 

2.6. This Policy shall come into effect immediately. 

 

3. DEFINITIONS 

 

3.1. Except where the context otherwise requires, the following words and expressions shall have 

the following meanings:- 

“Harassment”  includes: 

(i) Threatening, abusive or insulting language, comments 

or other non-verbal gestures 

(ii) Cyber bullying 

(iii) Sexual harassment  

(iv) Stalking 

"Sexual Harassment"  includes any one or more of the following unwelcome acts or 

behaviour (whether directly or by implication): 

Physical contact and advances; or 

(i) A demand or request for sexual favors; or 

(ii) Making sexually colored remarks; or 

(iii) Showing pornography; or 

(iv) Any other unwelcome physical, verbal or non-verbal 

conduct of a sexual nature. 

Additionally, any of the following, in relation to or connected 

with the above, will constitute sexual harassment: 

(i) Implied or explicit promise of preferential treatment in 

her employment ; or 

(ii) Implied or explicit threat of detrimental treatment in her 

employment; or 

(iii) Implied or explicit threat about her present or future 

employment status; or 

(iv) Interference with her work or creating an intimidating or 

offensive or hostile work environment for her; or 

(v) Humiliating treatment likely to affect her health or 

safety. 

 

"Employee"  for the purpose of this Policy, means and includes any person 

hired by the Company, whether as a consultant or as an employee 

on the rolls of the Company who is employed for any work on 

regular, temporary, ad-hoc or daily wage basis, directly or 

through an agent, including a contractor, with or, without the 



 
 

                                                                                                                                                                                 

   
  

 

knowledge of the Company's management, whether for 

remuneration or not, or working on voluntary basis or otherwise, 

whether the terms of employment are express or implied and 

includes a co-worker, a contract worker, probationer, trainee, 

apprentice, article clerk or called by any other such name. 

 

"Workplace"  shall include: 

(i) The Company’s offices situated at 50, Raffles Place,#37-

00, Singapore Land Towers, Singapore (048623) 

(ii) Any place visited by an Employee of the Company, 

arising out of or during the course of discharging the 

Company's work, including transportation provided by 

the Company for undertaking such journey. 

 

"Aggrieved Woman/Victim" with respect to the Act in relation to the workplace is a woman 

of any age, whether employed or not, who alleges to have been 

subjected to any act of Sexual Harassment by the Respondent.  

 

"Complainant"  shall include Aggrieved person/Victim or any other person filing 

the complaint on behalf of the Aggrieved person or Victim. 

 

"Respondent" means the person who is alleged or reported to have committed 

an act of Harassment including Sexual harassment and against 

whom the aggrieved person or Complainant has made a 

Complaint under this Policy in terms of Section 9 of the Act. 

"Complaint"  means information, either oral or written, made by the Aggrieved 

Woman/ any Complainant.  

 

4. OFFENCES 

 

No person shall, with intent to cause harassment, alarm or distress to another person, by any 

means — 

(a) use any threatening, abusive or insulting words or behaviour; or 

(b) make any threatening, abusive or insulting communication, 

thereby causing that other person or any other person (each referred to for the purposes of this section 

as the victim) harassment, alarm or distress 

 



 
 

                                                                                                                                                                                 

   
  

 

Illustrations 

(a)  X and Y are co-workers. At the workplace, X loudly and graphically describes to the other 

co-workers X’s desire for a sexual relationship with Y in an insulting manner. X knows that Y is within 

earshot and intends to cause Y distress. Y is distressed. X is guilty of an offence under this section. 

(b)  X writes a letter containing threatening words towards Y intending to send the letter to Y to 

cause him alarm. X decides not to send the letter and throws it away. Y finds the letter and is alarmed. 

X is not guilty of an offence under this section as he had no reason to believe that the letter would be 

seen by Y. 
 

Harassment, alarm or distress 

(1)  No person shall by any means — 

(a) use any threatening, abusive or insulting words or behaviour; or 

(b) make any threatening, abusive or insulting communication, 

which is heard, seen or otherwise perceived by any person (referred to for the purposes of this section 

as the victim) likely to be caused harassment, alarm or distress. 
 

 

Fear or provocation of violence 

No person shall by any means use towards another person (referred to for the purposes of this section 

as the victim) any threatening, abusive or insulting words or behaviour, or make any threatening, 

abusive or insulting communication to another person (referred to also for the purposes of this 

section as the victim), either — 

(a) with the intent — 

(i) to cause the victim to believe that unlawful violence will be used by any person against the 

victim or any other person; or 

(ii) to provoke the use of unlawful violence by the victim or another person against any other 

person 

Threatening, abusing or insulting public servant or public service worker 

  

  
 

No person shall by any means — 

(a) use any indecent, threatening, abusive or insulting words or behaviour; or 

(b) make any indecent, threatening, abusive or insulting communication, 

towards or to a public servant or public service worker (referred to for the purposes of this section as 

the victim) in relation to the execution of the victim’s duty as such public servant or public service 

worker. 

 

Unlawful stalking 

 

No person shall unlawfully stalk another person. 



 
 

                                                                                                                                                                                 

   
  

 

(2)  Subject to subsection (7), a person (referred to in this section as the accused person) unlawfully 

stalks another person (referred to for the purposes of this section as the victim) if the accused person 

engages in a course of conduct which — 

(a) involves acts or omissions associated with stalking; 

(b) causes harassment, alarm or distress to the victim; and 

(c) the accused person — 

(i) intends to cause harassment, alarm or distress to the victim; or 

(ii) knows or ought reasonably to know is likely to cause harassment, alarm or 

distress to the victim. 
  

Illustrations 

These acts are acts associated with stalking of X by Y: 

(a)  Y repeatedly sends emails to Y’s subordinate (X) with suggestive comments about X’s body. 

(b)  Y sends flowers to X daily even though X has asked Y to stop doing so. 

(c)  Y repeatedly circulates revealing photographs of an employee (X) to other employees. 

 

 

5. REDRESSAL PROCESS  

 

5.1. Complaint  

 

5.1.1. Any Employee who feels that she is being harassed, directly or indirectly, may submit a 

Complaint of the alleged incident to the CEO in writing with her signature within three (3) 

months of occurrence of incident, and in case of a series of incidents, within a period of three 

(3) months from the date of the last incident.  At the request of the Complainant the CEO, shall, 

prior to initiating an inquiry, take steps to settle the matter between the Complainant and the 

Respondent through conciliation.  

In case that the Complainant is not satisfied with conciliation proceedings initiated by the 

Company then it shall be the discretion of the Complainant to proceed action as per the 

Prevention of Harassment Act, 2014.  

 

 

6. APPEAL 

 

6.1. Any person aggrieved by the recommendations or non-implementation of the 

recommendations made by the Company, may prefer an appeal, in accordance with the law. 

 

 

 



 
 

                                                                                                                                                                                 

   
  

 

7. CONFIDENTIALITY  

 

7.1. Any and all persons entrusted with the duty to handle or deal with a Complaint, inquiry or any 

recommendation or action to be taken under the Act shall not disclose the name, address, 

identity or any other particulars that can in any way reveal the identity of the Complainant and 

the witnesses or the Respondent to the public or media. 

 

7.2. In case of any violation, the concerned person shall be liable for penalty in accordance with the 

provisions of the service rules applicable to the said person or where no such service rules exist, 

in such manner as may be prescribed by law. 

 

 

8. Roles and Responsibilities  

 

8.1. The management shall provide all necessary assistance for the purpose of ensuring full, 

effective and speedy implementation of the Harassment Policy.  

 

8.2. The Company shall provide safe working environment at the Workplace which shall include 

safety from the persons coming into contact at the Workplace. 

 

8.3. Where Sexual Harassment occurs as a result of an act or omission by any third party or outsider, 

the Company shall take all steps necessary and reasonable to assist the affected person in terms 

of support and preventive action.  

 

8.4. It is both, the duty and obligation of the Company to provide necessary communication and 

training with respect to this Policy. 

 

8.5. The Company shall ensure that this Policy is communicated, explained and handed over at the 

time of induction of every new joinee. 

 

8.6. The Company, in consultation with the ICC, will be responsible for providing clarifications to 

staff and colleagues with respect to any queries related to this Policy, as and when required. 

 

8.7. The Company shall ensure implementation of this Policy in line with overall Anti-Sexual 

Harassment guidelines and directions as also the Act, and the Company shall provide 

appropriate training to employees on gender sensitivity and ensure that this Policy and code is 

communicated, explained and handed over at the time of induction of every new joinee. 

 

8.8. The Company shall display at any conspicuous place in the Workplace, the penal consequences 

of Sexual Harassment. 

  



 
 

                                                                                                                                                                                 

   
  

 

8.9. The Company shall provide assistance to the Complainant if he/she chooses to file a complaint 

in relation to the offence under the Prevention of Harassment Act 2014 or any other law for the 

time being in force. 

 

 

9. CONTACT DETAILS OF KEY PERSONS 

 

The Contact persons are: 

Mr. Deepak Mungla, CEO 

Mrs. Kala Krishnamoorthy, COO 

 


